
Check List 
(Tourism Unit Project Appraisal by Tourism Department) 

Online application to be submitted on www.swcs.rajasthan.gov.in 

S.No. Items 
1.  Online Application (to be filled as per user manual uploaded) 
2.  Name and Address of Applicant  
3.  Project Appraisal for Conversion 
4.  Conversion Authority (Urban/Rural) 

5.  Type of tourism unit – Hotel/Motel/Resort etc. 
(As defined in RTUP-2015) 

6.  I. Proposed Lay Out Plan (Architect/ Civil Engineer certified Map/ 

Lay out Plan) (to be signed by the Architect/ Civil Engineer with 

registration number) 

 
II. Khasra and Trace Plan/ 

 

III. Site Plan issued by concerned Govt. authority. 

7.  CA Certified Project Report containing following: - 
 

- Total Cost of the Project- 

- Means of finance 

- Proposed Employment- 

- No. of Rooms - 

- other facilities and features of the tourism unit 

- Project Brief 

- Growth Revenue Realization  

- Infrastructure facilities 

- Market demand, selling etc.  

 
8.  Complete details of the Proposed land ;  Location, Name of Village, 

Tehsil, District, and Khasra No./Plot No.  

9.  Project Area 

10.  Road Width (Revenue record of the road with to be provided) 

11.  Google Map/Image (With demarcation of applied property/ land) 

12.  Photograph of the Site 

13.  Firm details: - 
Whether Individual, Partnership, Private Ltd. Company.  

14.  Titular Deed (Land ownership related papers) 
 

15.  NOC’s Panchayat / Others  
16.  NOC’s Forest / NOC’s Pollution Control Board  (If applicable) 
17.  Processing Fee Rs. 21000/- 

 
 



Application for Approval of a Project of 

Tourism Unit 

User Manual 

  

  



Application for Approval of a Project of Tourism Unit 
 

PROCEDURE/ STEPS FOR ONLINE APPLICATION PROCESSING 

STEP-1 :-  Application Submitted By Applicant with Fees (21000/-) 

STEP-2 :-  If Payment not success than Applicant can only submit the application but it is not 

forwarded to dept. till payment paid. 

STEP-3 :-  If payment Paid successfully than 

STEP-4 :-  Forward to TO HQ(Tourism Headquarter[DEPT.]) and TO HQ can take action as 

Object,   Reject or Accept. 
STEP-5 :-  If TO HQ Object the application than application is revert to applicant, Applicant can 

clear the objection and submit again to TO HQ or withdrawal the application.  
STEP-6 :- If Application Accept by TO HQ than it is forward to TO DISTRICT (Tourist Officer 

District wise[DEPT.]) [It is auto root process for application for district wise officer] for Site 

Survey. 
STEP-7 :-  TO DISTRICT Accept the application and submit the Site Survey Report from the 

basis of Site Inspection. 
STEP-8 :-  And Forward to TO HQ again. 

STEP-9 :-  TO HQ Check the application and take decision to Object, Reject or Accept the 

Application. 

STEP-10 :-  If Object by TO HQ than Application revert to applicant. 

STEP-11 :-  If Reject by TO HQ than Application is close. 

STEP-12 :- Or if Accept by TO HQ than generate certificate for Final Approval. 

  



Login with ssoid and password on sso portal (https://sso.rajasthan.gov.in/signin) 

 
 
Select Tourism Icon on sso portal 

 

https://sso.rajasthan.gov.in/signin


Dashboard 

 
 

Select Application Form from left icon

 



Application Form open for Tourism Unit 

 

 

khasra No., Area/ Land Size and Unit 

 



 
 

 
Pay and Submit  

Button 

Amount of Application 



Landing Emitra payment portal

 
 

 
 



For Payment Failed Application all steps as below:- 

If Not Paid the amount of application than Applicant can view their application by View 

button on applicant dashboard and pay the amount 

 

 

IF (NOTPROCESSING/ID NUMBER) ID is Generated 

Means the amount of application is not paid by 

applicant  

 



 
 

 
 Verify Payment 

 

 



For successful application all steps as below : - 

 

 

Landing to Emitra Payment Portal 

 

 



Payment 

 

 

 

 

 



Dashboard

 

 

 

 

 

IF (TOURISM/YEAR/ID NUMBER) ID is Generated Means 

the amount of application is paid by applicant and 

Application is successfully Submitted and Forward To 

Department 

 

Audit Trail, Applicant can track the status of their 

application 



 

 

 

 

 
Success Message 

 

 

Amount of Application 

 

 

Withdraw Button 

 

 



Application for Approval of a Project of Tourism Unit 
 

PROCEDURE/ STEPS FOR ONLINE APPLICATION PROCESSING 

STEP-1 :-  Application Submitted By Applicant with Fees (21000/-) 

STEP-2 :-  If Payment not success than Applicant can only submit the application but it is not 

forwarded to dept. till payment paid. 

STEP-3 :-  If payment Paid successfully than 

STEP-4 :-  Forward to TO HQ(Tourism Headquarter[DEPT.]) and TO HQ can take action as 

Object,   Reject or Accept. 

STEP-5 :-  If TO HQ Object the application than application is revert to applicant, Applicant can 

clear the objection and submit again to TO HQ or withdrawal the application.  

STEP-6 :- If Application Accept by TO HQ than it is forward to TO DISTRICT (Tourist Officer 

District wise[DEPT.]) [It is auto root process for application for district wise officer] for Site 

Survey. 

STEP-7 :-  TO DISTRICT Accept the application and submit the Site Survey Report from the basis 

of Site Inspection. 

STEP-8 :-  And Forward to TO HQ again. 

STEP-9 :-  TO HQ Check the application and take decision to Object, Reject or Accept the 

Application. 

STEP-10 :-  If Object by TO HQ than Application revert to applicant. 

STEP-11 :-  If Reject by TO HQ than Application is close. 

STEP-12 :- Or if Accept by TO HQ than generate certificate for Final Approval. 



Login with department’s ssoid and password on sso portal (https://sso.rajasthan.gov.in/signin) 

 
 

 

https://sso.rajasthan.gov.in/signin


 

 
 



 
 

  



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 



 



 

 

 


